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View RFx/Create RFx Response

Use these steps to view the RFx and create the RFx response.
1. Log on to http://augustus.iqnavigator.com
2. Click on Consulting Requests tab

3. Click on RFx list sub-menu link
4. The system displays a list of RFx’s
5. From the displayed list, locate the RFx you want to review
6. Click on the RFx Effective ID link

7. Click on the checkbox [image: image16.jpg]IQNavigator



 next to the RFx number to indicate Accept or Decline
8. Click on the submit button [image: image2.png]mit



  (at the top of the column of checkboxes); An email notification will be sent to TI stating your interest in the RFX

9. If the RFx was Accepted, go to the next step; If declined, no further action is needed
10. Under the Actions column, select [image: image3.png]


 from the drop down list and click on the arrow

11. On the next screen, RFx tab, click on the Response Detail tab [image: image4.png]Events/Resources

Response Summary.



 
12. Fill in the fields on the screen
· Title:  Defaults to the project title.

· Supplier Project Manager:  Defaults from RFx; but can be changed
· Bid Type:  Select partial or full

· Previous Experience:  Select Yes or No

· Earliest Start Date:  Input date (MMDDYYYY)
· End Date:  Input Date (MMDDYYYY)
· Payment Request Options:  Defaults from RFx; do not change
· Warranty Information:  Not required
13. Click on the [image: image5.png]


 button to go to the next tab, Events/Resources [image: image6.png]REx  Response Details  EventsResources  Response Summary




14. Fill in the fields on the screen

· Currency:  Defaults to USD
· Deliverables:  Click on the [image: image7.png]add fee Deliverable



 button for each Deliverable that should be included on the RFx response; fill in all of the required fields listed below
· Title:  Input Deliverable title

· Billable Event:  Check the [image: image8.bmp] box if this will be a Billable Deliverable
· Est. Start Date:  Input date (MMDDYYYY)

· Est. End Date:  Input date (MMDDYYYY)

· Comments:  Optional field to include additional information

· Amount:  Enter the monetary value of the deliverable

· Document Attachment:  Optional field to attach a document
· Repeat the above for each Deliverable

· Do NOT input data in the Labor Costs or the Expense Costs fields
· Resources:  Click on the [image: image9.png]


 button for each resource type that should be included in the RFx response; fill in all of the required fields listed below
· Title:  Input Resource type (List provided by TI)
· Billable Event:  Check the [image: image10.bmp] box if this will be a Billable Resource

· Est. Start Date:  Input date (MMDDYYYY)

· Est. End Date:  Input date (MMDDYYYY)

· Comments:  Optional field to include additional information

· Number of Resources:  Enter the number of resources
· Document Attachment:  Optional field to attach a document

· Repeat the above for each Resource type

15. Click on the [image: image11.png]


 button to go to the next tab, Response Summary
[image: image12.png]REx  Response Details  EventsResources  Response Summary




16. Review your response information
17. Select [image: image13.png]


 to save it and edit later
18. Select [image: image14.png]


 send this bid to the Project Manager
19. An email notification will be sent to the Project Manager to begin reviewing your response
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