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Supplier Instructions to View Enhanced Expense Report Rejection Reason

View Enhanced Expense Report Rejection Reason
1. Log on to http://augustus.iqnavigator.com
2. From the Time/Expense tab choose expense report list sub menu link
3. Find the rejected expense report, under the Action column choose ‘print’ from the drop down.  Click the blue arrow.
4. Near the bottom of the page the ‘Reason’ column will have the reason that was entered by the approver.
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