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Export a List View to Excel

Use these steps to export the list view of work orders, assignments, consulting agreements or timecards to Excel.
1. Log on to http://augustus.iqnavigator.com
2. Click on the Work Orders/Assignments tab, then click on the work order list sub-menu hyperlink
3.  From the blue bar located below the search area, click on the [image: image9.jpg]IQNavigator



 button [image: image2.png]L R e estore list default il restore default sort order fll export |





4. Once the File Download window appears, click on  the [image: image3.png]


 button
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5. An excel spreadsheet will open as [image: image5.png]Microsoft Excel - Dispatcher [Read-Only]



 with the information from the list view
6. If the file does not appear on your screen, click on the [image: image6.png]E3Mr. v



 button on your tool bar to locate the file name [image: image7.png]Ef Dispatcher [Read-Only]



, click to open the file
7. Other list options with this same feature are:

· Work Orders/Assignments tab, then click on the assignment list sub-menu hyperlink
· Consulting Requests tab, then click on the consulting agreements sub-menu hyperlink

· Time tab, then click on the timecard list sub-menu hyperlink
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