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Supplier Reports

Available Supplier Reports:

Supplier- Consulting Services Invoice Review
Suppliers can use this report to determine if/when payment requests have invoiced and contact the appropriate billing approver if suppliers have questions.  This report provides a list of all invoices submitted against consulting agreements. The IQN Buyer Invoice Date indicates the day IQN invoiced TI on behalf of your organization.   You should receive payment per your payment terms from this day. If this field is blank, the payment request has not yet invoiced.  The report includes the billing approver’s contact information.  

Supplier- Expense Report review
This report provides a list of expense reports submitted against supplemental labor work orders based on expenditure item dates.  For expenses entered prior to 6/6/07, please use standard reports.
Supplier- Assignment Budget Check

This report provides the estimated remaining budget for all of the supplier organization's assignments.  Suppliers can use this report to monitor assignment budgets and initiate amendments to increase the budget as it is depleted.  
Supplier- Invoiced Transactions

This report provides a list of approved and invoiced transactions (timecards, expenses, payment requests).  Suppliers can use this report to determine when to expect payment by noting the IQN Buyer Invoice Date.  The IQN Buyer Invoice Date is the day IQN invoiced TI on behalf of your organization.  You should receive payment per your payment terms after this date.
Supplier- List of Timecards by Week Ending Dates and Status

This report provides a list of timecards by week ending date and the timecard status (e.g. approved, pending approval).  Suppliers can use this report to check the status of many timecards at once, or to view all timecards of one particular status.  
Supplier- List of Timecards On Hold

This report provides a list of timecards on hold because the total cost exceeds the assignment's budget.  Timecards on this report have been approved but are not able to invoice because the work order’s budget has been depleted.  The timecards will invoice when the budget has been increased by an approved amendment.  
Supplier- Payment Reconciliation

Enter the IQN Buyer Invoice Number located on your TI remittance advice to generate a detailed payment reconciliation.  This report is especially useful for reconciling timecard overtime payments.  
Submit a TI Supplier Report:

1. Log on to http://iqnavigator.com
2. Click on the [image: image1.png]Customers



 tab, then click on [image: image2.png]- Customer Login




3. From the dashboard, click on the [image: image3.png]‘ Customer
Login




4. Click on the Reports tab, click on the custom reports sub-menu link
5.  The pre-defined system reports will be listed by the report name and a description of the report output:
[image: image4.png]2 IQNavigator - Microsoft Internet Explorer

Ele Edt View Favortes Toos Help

Qux- © ¥ P a-% @-Leld B
N B »

#ddress | ] httpsifjaugustus.ianavigator comfDispatcher?page=orgChooserEdtaréloginUseCase=true v Be ks
& rcdah a
Favorites s ™ Kellogg Brown & Root, Inc. | |c
- = Texas INSTRUMENTS | Technology for Innovators 09 tine |
B add.. B organize edty
) 1onavigtor Hame Dasora [ Sup. Lator Recu g Reau e, Wy Conpeny fo e
&1 Mcrosoft Outlok Web Access | 1epor ouput scheced eports subbschecule repots custom reports
& ugusts Custom Reports
E1PRoDUCTION -back coor Fiter [alrepors V]

[ ——— i 112 o 12 e st e 190

e
a e

[ p———

Bloscar Name Description Owner Actions
&) oscar- Back Door nvcice informstion Report my report nct shared ot V|
abinus 80
g 5510 Oh ot my report nct shered submt |
P b back door oaymert my report nct shered submt |
ﬁ o Tinecard Regort i epar it s st ]
el back door
&) FELIX - Development Home Page. b ‘my report; not shared subrit v |
Eledranet This report provides a st of all consuling services invoices. The IGN buyer invoice date is the day 1N =
Eireeet Suppler - Consuting Services nvies Reiew 115/ P PIe et ot of o corouting system report submt |
Elintranet Suppler - Expense Report Review This report provides a st of expense reports baser on expendiure e dates. system report subrit v |
505 Login
Microsoft Live Mest T1 - welcomet | s, pier. voiced Transactions This reportprovides a st of invoced transactions haser! on expenciture fem date. The IGN buyer ivoice Fr—
chiumberger
ana Suppler- Lis of Timecards by Week Ending T reportprovides a it of fmecards by wesk ending dee and he finecard sttus (e approved, e
gfhks Dete o Satus pening apprava R ori >
S conrect nfo Suppler-Lst of Timecards On Hold Thisreportprovides a st oftinecards on hold because thetotalcost exceeds the assignment’s budget.  system report submt |
=4 Enter the ION buyer invoice number located on your Tl remitance advice to generete a detaie paymert -
A Suppler- Payment Reconcilation Ertertre o1 system report submt |
E)znd 1N page

&l shareparc





6.  Locate the report you would like to submit.  Under the Actions column choose [image: image5.png]2 IQNavigator - Microsoft Internet Explorer
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from the drop down and click the arrow.

7.  Enter the Parameter values for your report.  

   -Parameters are values defined at every report run-time that control the output of the report:
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8.  Click [image: image7.png]2 IQNavigator - Microsoft Internet Explorer

Ble

Qs -

- >
+ AddTab

Edt Vew Favortes Tools

D[ B @ s Frraores @ (2 2

Help

ctdress | €] https faugustus.ianavigator,comDispatcher 7page

Texas IN:
p

Dashboard

raChaoserEdtartioginlseCas

w-Led B8

report outout schedied reports submitfschedl reports custom reports:

Parameters Enter the paramsters for your report

Data Element

Buyer Organization Name

Available

‘Submit Custom Report - Test

TimefExpense | [REREE] [vour Profie el

‘Submit Custom Report
case
Operator Value oo

Selected

< No fers ->

Work OrderiAssignmentiDHADeliverabls ID¥

Filters. No fiters defined
Output Format:

Excel v,

Select Managed Records: O Yes @ No

Schedule Specifics

Email report output: (&) No O Linkin Email O Email Attachment

Tus

equal v 325317



 and you will be re-directed to the report output screen.  
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 until the report ID becomes a hyperlink.  

10.  Click on the report ID to open the report and a new screen will open with your report.   Reports will remain in your report output for 35 days.
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