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Supplier Instructions to run the Assignment Budget Check report

How to run the Assignment Budget Check report
1. Log on to http://iqnavigator.com
2. Click on the [image: image1.png]Customers



 tab
3. Click on [image: image2.png]- Customer Login




4. From the dashboard, click on the [image: image3.png]‘ Customer
Login



 ,then click the [image: image4.png]


 button
and enter in your login information
5. Click on the Report tab.

6. Click on the Custom Reports hyperlink

7. Find the ‘Supplier- Assignment Budget Check’ report
8. Under the ‘Actions’ column, Click the blue arrow next to ‘Submit’
9. Under Supplier Organization, select your company name, then click the ‘select’ button 
10. Click the Submit button
The report will show the assignment’s budget and the estimated remaining amount.  
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