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Clone a Custom Report

Use these steps to clone a custom report
Clone a custom report
1. Log on to http://iqnavigator.com
2. Click on the [image: image1.png]Customers



 tab
3. Click on [image: image2.png]- Customer Login




4. From the dashboard, click on the [image: image3.png]‘ Customer
Login




5. Click on the Report tab.

6. Click on the Custom Reports hyperlink

7. Find the Custom report you want to clone, click the blue arrow[image: image4.bmp] next to [image: image5.png]



8. If necessary, update the report filters/parameters
9. Click the [image: image6.png]


 button

10. In Name:  Enter a name for the report
11. In Description: Enter a description for the report
12. In Output Format: Select the output for the report (Excel, HTML, XML)
13. In Availability: Select the appropriate option (this selection will determine who can view this report)
14.  In Actions: Click [image: image7.png]


 or [image: image8.png]
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