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Cancel a Rejected Amendment

**A rejected amendment needs to be cancelled before another amendment can be created for the Work Order**
1. Log on to http://iqnavigator.com
2. Click on the [image: image1.png]Customers



 tab
3. Click on [image: image2.png]- Customer Login




4. From the dashboard, click on the [image: image3.png]‘ Customer
Login



 ,then click the [image: image4.png]


 button
and enter in your login information

To view if an amendment has been rejected:

5. Click on the Work Order/Assignments tab
6. Click on the work order list sub menu link
7. Find the appropriate work order, in the Actions column, select ‘View Work Order History’ and click the blue arrow

8. On the most recent amendment number, click the ‘Amendment in Process’ link
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9. The event will have ‘Amendment Rejected’ and the ‘Reason’ will have the reason entered by TI.
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To cancel the Supplier initiated rejected amendment:
**Note: You will only be able to cancel amendments that are initiated on the Supplier side.  If TI initiates the amendment, the Hiring Manager will need to cancel that amendment.

10. Click on the Work Order/Assignments tab
11. Click on the work order list sub menu link

12. Find the appropriate work order, click the number in the ‘Amend. In Process #’  column to display the amendment

13.  At the top of the page, click the ‘cancel amendment’ button [image: image7.png]
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