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Assign Billing Submitter on a Consulting Agreement

1. Log on to http://iqnavigator.com
2. Click on the [image: image1.png]Customers



 tab; Click on [image: image2.png]- Customer Login




3. From the dashboard, click on the [image: image3.png]‘ Customer
Login



, then click on the [image: image4.png]


 button
and enter in your login information
4. Click on Consulting Requests tab; Click on consulting agreements sub-menu link

5. The system displays a list of your consulting agreements
6. From the displayed list, locate the agreement you want to assign a billing submitter
7. Under the Actions column, select  [image: image5.png]manage consulting agreement v |=p



 and click on the arrow

8. Click on the Visibility tab [image: image6.png]EventTracking  Resources - Collaboration




9. Click on the drop down arrow to make selection [image: image7.png]er: | < select value >

ng Subn





10. Click on the [image: image8.png]Actions:




 button
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