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Supplier Instructions for List View Configuration

List View Configuration
Use these steps to update a list view.  *(supplier firm administrator only)
Update a list view
1. Log on to http://iqnavigator.com
2. Click on the [image: image1.png]Customers



 tab
3. Click on [image: image2.png]- Customer Login




4. From the dashboard, click on the [image: image3.png]‘ Customer
Login




5. Click on My Company Info  tab

6. Click on account info sub-menu link

7. Select the [image: image4.png]list configuration



 button

8. The list configuration page allows you to select the default columns that display on list screens in the system.  

9. The following list screens are configurable:  

· Assignment List:  required columns - Assignment ID, Assignment Actions

· Invoice List:  Not Applicable to TI India

· Invoice Expenditure List:  Not Applicable to TI India

· Job Opportunity List:  required columns - Job Title, Actions

· Consulting Agreement List:  required columns - Consulting Agreement / Effective Change Request #, Change Request In Process #, Actions

· Time Card List:  Not Applicable to TI India

· Work Order List:  required columns - Work Order / Effective Amend. #, Amend. In Process #, Actions
· Expense Report List:  Not Applicable to TI India

10. From the Available columns list, click and highlight the names you would like to Select or Remove from the Selected columns list.

11. To move columns from one list to the other list, use the [image: image5.png]gy celect >> |8



 or [image: image6.png]


 buttons 

12. Once the Selected columns list is complete, use the [image: image7.png]| move up |f



 or [image: image8.png]rmove down



 buttons to control the order of the columns on the list page.

13. Once all desired list views are complete, scroll to the top of the screen and click on the [image: image9.png]Actions:




 button.
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