Contractor Lock Out /Tag Out Checklist

Purpose
Lock out and tag out (LOTO) must be used to ensure that the machine or equipment is stopped and isolated from all potentially hazardous energy sources before contractors perform any servicing or maintenance where the unexpected energization or start-up of the machine or equipment or release of stored energy could result in injuries. All contractors for Texas Instruments Incorporated are required to comply with regulations published by OSHA in the Construction Industry Regulations (29 CFR 1926.417) and in the Standards for General Industry (29 CFR 1910.147).

Contractors who perform work on machines or equipment should be properly informed and trained on LOTO procedures. Contractors will be fully responsible for ensuring their employees comply with individual or group LOTO procedures. 
Compliance

The authorized employees are required to perform the LOTO in accordance with this procedure.  All employees and contractors, upon observing a machine or piece of equipment which is locked out and tagged out for the performance of servicing or maintenance shall not attempt to start, energize, or use that machine or equipment. 
Failure of any authorized or affected employee to comply with this procedure and its requirements can result in disciplinary action.
Definitions

Authorized Employee - A person who locks out or tags out machines or equipment in order to perform servicing or maintenance on that machine or equipment.
Affected employee - An employee whose job requires him/her to operate or use a machine or equipment on which servicing or maintenance is being performed under lock out or tag out, or whose job requires him/her to work in an area in which such servicing or maintenance is being performed.
Preliminary Information
	Name of Contractor and Contact Number:     

	Contractor Company:      

	Tool ID:  Mfgr., Model #, ID #:     

	Tool Location: 

	Task to be Performed:   
	Date Performed

	All employees that operate the subject machine/equipment must be notified that servicing or maintenance is required and that the machine/equipment must be shut down and locked out to perform the servicing or maintenance. 

System owner:  

Method of Notification:

	Authorized Employees have their own lock, with one key?
	YES       NO

	Authorized Employees have been trained and qualified for this task?       
	YES       NO

	Will the subject maintenance or service be done by a group of authorized employees?
	YES       NO

	Will the subject maintenance or service require LOTO through a shift change?
	YES       NO


Types of Energy Sources:  (check all that apply)
	1.
Electrical
(
a.
Voltage - Potentials are > 30V RMS or DC but < 600V

(
b.
Voltage - Potentials are > 600V

(
c.
High Current -  > 25 amperes at any voltage

(
d.
Static Electricity
(
2.
Chemical - Explosion, pressure, extreme heat, fire, corrosive, reactive, oxidizer, toxic
(
3.
Pressure - > 30 psi, pneumatic, hydraulic 
	(
4.
Vacuum - < 1 atm

(
5.
Mechanical - capable of crushing, pinching, cutting, snagging, striking

(
6.
Thermal - High Temperature - >60°C surface temperature, hot liquids, steam

(
7.
Thermal  - Cryogenic - Contact with super cold surface or with a cryogenic liquid

(
8.
Ionizing Radiation -                > 2mRem/hr 
	9.
Non-Ionizing Radiation
(
a.
Ultraviolet - > ACGIH TLV

(
b.
Infrared - > ACGIH TLV

(
c.
Rf/Microwave - > ACGIH TLV
(
d.
Laser - Class II, Class III, Class IV

(
e.
Magnetic Fields - > ACGIH TLV

(
10.
Potential - Flywheels, springs, differences in elevation, elevated parts that could drop, capacitors, batteries

(
11.
Other:  _________________

	ACGIH:  American Conference of Governmental Industrial Hygienists
TLV:  Threshold Limit Value


LOTO Procedures
	Instructions for drafting LOTO procedures:

	Equipment/Energy Source:  Specify the hazardous energy source(s) on the machine(s) or equipment that could cause injury.

Energy Magnitude or Hazard:  Specify the magnitude of the hazard and what physical injury could result upon unexpected release of hazard.

Action:  Describe the specific procedural steps for shutting down, isolating, blocking and securing machines or equipment to control hazardous energy.  State how to verify that each potential hazardous energy source is properly isolated.
Method and Location:  List the LOTO lock(s), LOTO tag(s) and any device (example: clam shell, cord can, etc.) needed in order to isolate hazardous source(s).  Specify location for the LOTO devices and the requisite PPE the authorized employee will need for the action. 
Verification:  Include step for verifying the effective isolation and LOTO of each energy source as a stand-alone entry/step. 




	Step


	Equipment/ Energy Source
	Energy Magnitude or Hazard
	Action 
	Method & Location

	1.
	N/A
	N/A
	Notify all affected employees that servicing or maintenance is required on a machine or equipment and the machine or equipment must be shut down and isolated using LOTO
	N/A

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Temporarily Restore Energy Procedure

	(
1.
Check the machine or equipment and the immediate area around the machine or equipment to ensure

that nonessential items are removed and the machine or equipment components are operationally

Intact.
(
2.
Check the work area to ensure that all personnel have been safely positioned or removed from the machine/equipment area.
(
3.    Verify controls are in their neutral position and remove only the applicable LOTO devices.
(
4.    All systems must be de-energized and LOTO devices reapplied and verified before continuing



Return Machine/Equipment to Operation Procedure

	(     1.
Check the machine or equipment and the immediate area around the machine or equipment to ensure that nonessential items (including tools and materials) are removed and the machine or equipment components are operationally intact..

(
  2.
Unlock and remove any blocking devices; replace linkages.

(
  3.
Reposition any safety valve(s) left open to prevent re-buildup of pressure and verify controls are in their neutral of “off” position.

(
  4.
Remove applicable LOTO devices from energy control points. Each LOTO device must only be removed by the authorized employee that applied the device.


(
  5.
Notify all affected persons that the lock out has been cleared and check the work area to ensure that all personnel have been safely positioned or removed from the machine/equipment area
(     6.
Re-start or re-energize the equipment.


	Authorized Employee(s):
	Signature
	Date

	1)
	
	

	2)
	
	

	3)
	
	

	4)
	
	

	5)
	
	


Contractor Representative’s Name: ​​​​​​​​​​​​​​​​_______________________________________________________
Contractor Representative’s Signature: ​​​​​​​​​​​​​​​​_________________________
Date: _____________________
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