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U.S. IMPORT INVOICE REQUIREMENTS

All invoices must be in English and contain the following information as applicable to the shipment:

General information required on all IMPORT invoices:
1. Buyer’s (Sold To / Importer) complete company name and address.
2. Seller’s (party selling to TI) complete company name and address.  This should be the party identified on TI’s P.O.
3. When different from the Buyer and Seller:

· Foreign Shipper’s complete company name and address.  If foreign shipper has a U.S. office knowledgeable about the shipment, also provide a U.S. contact name and phone number in the comments section of the invoice.

· Ship To (ultimate consignee) complete company name and destination address, including a contact name and telephone number.

4. U.S. Port of Entry to which the shipment is destined

5. Carrier name, Master air waybill number, UPS or FedEx tracking number

6. Invoice number and date

7. Description of ALL merchandise (including samples sent free of charge) in the shipment, including:
· detailed and concise description of products in terms that a layman can understand, i.e.:

· Electronic Integrated Circuit--Processor, Electronic Integrated Circuit--Memory, Electronic Integrated Circuit—Amplifier, Electronic Integrated Circuit--Other (not just  I.C. or Semiconductor)
· Computer Board, Test Board, or Burn-in Board (not just Board)
· When sending “parts” of a larger item; indicate the full name and what is it a part of 
· All parts must be itemized to include value, quantity and country of origin
· Carton numbers/markings

· TI part number and/or supplier part number
· TI Purchase Order number and purchase order line number or other order information

8. Country of Origin (COO) for all products shipped.  COO is the country of manufacture, assembly, or final transformation into the finished product in accordance with regulations regarding activities that confer origin status. 
9. Quantities for all products shipped and weights and measures necessary to ascertain US import duties.
10. Values of ALL merchandise shipped, including:

· Actual purchase price of each item and total value of all merchandise in the currency of purchase. 
· If the product shipped is free of charge, then the invoice must state so.  The value assigned should be a “fair market value”.

· If the product is returned to the U.S. after repair or upgrade the value on the invoice must show the value of the merchandise before the repair / upgrade as well as the value of the repair / upgrade.

· All charges upon the merchandise, that are not already included in the purchase price, itemized by name and amount, including:  freight, insurance, selling commissions, royalties or licensing fees, proceeds of subsequent resale/disposal/ or use of imported merchandise that accrue to the seller, cases, containers, coverings, costs of packing, and all charges incurred in bringing the merchandise from the port of export to the first U.S. port of entry.
· All goods or services furnished by Texas Instruments at no charge or at a reduced rate for the production of the merchandise, that are not already included in the invoiced price, itemized by name and amount, including: assists (e.g., materials, equipment, dies, molds, tools, engineering work undertaken outside the U.S., technical data, etc.). 
· Declare NRE (non recurring engineering) non-shippable charges (i.e. blue prints, drawings, etc.)
· All rebates and drawbacks allowed upon the exportation of the merchandise and discounts itemized by name and amount

11. Harmonized Tariff Schedule Numbers of the U.S. and of the exporting country.   If a Customs ruling exists regarding a U.S. Tariff classification of the imported merchandise, provide the U.S. Customs Binding Ruling number for each article listed.
12. State the terms of sale or trade, also known as “Incoterms” (e.g., Ex-Factory, FOB destination, FCA, etc.)
Additional information required for certain classes of merchandise:
1. Invoices for certain classes of merchandise must provide additional information specified in the U.S. Customs Regulations:

· Aluminum and aluminum alloys classifiable under subheadings 7601.10.60, 7601.20.60, 7601.20.90, or 7602.00.00:  A statement of the percentages by weight of any metallic element contained in the article.

· Machines, equipment and apparatus of Chapters 84 and 85:  A statement as to the use or method of operation of each type of machine

· Machine Parts:  A statement specifying the kind of machine for which the parts are intended or the kinds of machines for which the parts are suitable

· Machine Tools of headings:  
8456 through 8462
machine tools covered by these headings equipped with a CNC (Computer Numerical Control) or the facings (electrical interface) for a CNC must state so; 
8458 through 846
machine tools covered by these headings if used or rebuilt must state so;
8456.30.10
EDM: (Electrical Discharge Machines) if a Traveling Wire (Wire Cut) type must state so. Wire EDM's use a copper or brass wire for the electrode; 
 8457.10.00
Machining Centers. Must state whether or not they have an ATC (Automatic Tool Changer). Vertical spindle maching centers with an ATC must also indicate the Y-travel;
8458.11.0030 - 8458.11.0090
horizontal lathes: numerically controlled. Must indicate the rated HP (or KW rating) of the main spindle motor. Use the continuous rather than the 30 minute rating.

· Plastic plates, sheets, film foil and strip of headings 3920 and 3921:  Statement as to whether the plastic is cellular or non-cellular; specification of the type of plastic; and, indication of whether or not flexible and whether combined with textile or other material.

· Printed matter in Chapter 49:    
4901
(a) Whether the books are: dictionaries, encyclopedias, textbooks, bound newspapers or journals or periodicals, directories, bibles or other prayer books, technical, scientific or professional books, art or pictorial books, or “other” books; (b) if “other” books, whether hardbound or paperbound; (c) if “other” books, paperbound, other than “rack size”: number of pages (excluding covers). 
4902
(a) Whether the journal or periodical appears at least four times a week. If the journal or periodical appears other than at least four times a week, whether it is a newspaper supplement printed by a gravure process, is it a newspaper, business or professional journal or periodical, or other than these; 
4904
Whether the printed or manuscript music is sheet music, not bound (except by stapling or folding
4905
(a) Whether globes or not; (b) if not globes, whether in book form or not; (c) in any case, whether or not in relief; 
4908
Whether or not vitrifiable; 
4904
Whether post cards, greeting cards, or other; 
4910
(a) Whether or not printed on paper by a lithographic process; (b) if printed on paper by a lithographic process, the thickness of the paper, in mm; 
4911.91
(a) Whether or not printed over 20 years at time of importation; (b) if printed not over 20 years at time of importation, whether suitable for use in the production of articles of heading 4901; (c) if not printed over 20 years at time of importation, and not suitable for use in the production of articles of heading 4901, whether the merchandise is lithographs on paper or paperboard; (d) if lithographs on paper or paperboard, under the terms of the immediately preceding description, thickness of the paper or paperboard, and whether or not posters; (e) in any case, whether or not posters; (f) in any case, whether or not photographic negatives or positives on transparent bases; 
4911.99
If not carnets, or parts thereof, in English or French, whether or not printed on paper in whole or in part by a lithographic process.

Prior to shipping any of the following, please contact TI’s Import Team at tiimports@list.ti.com for additional invoice requirements:
· Bags of plastic sheeting
· Ball or roller bearings

· Beads
· Chemicals, colors, dyes, stains, etc.

· Copper, copper ores and concentrates
· Raw cotton and cotton waste

· Earthenware, crockeryware
· Fish

· Footwear

· Furs and fur products

· Glassware and glass products

· Gloves, hats, headgear, hosiery

· Grain, seeds, and screenings or scalping thereof

· Inks, ballpoint pens, felt tipped pens

· Iron, iron oxide, steel

· Madeira embroideries

· Motion picture films

· Paper in Chapter 48 and pulp in Chapter 47

· Refrigeration equipment

· Rolling mills

· Rubber products

· Textile items, including those coated with plastics or rubber (clothing, bed and table linens, bags, fabrics, handkerchiefs, ribbons, etc.)

· Tires and tire tubes of rubber or plastics

· Watches and watch movements

· Wood products

· Wool and hair products

2. Certain classes of merchandise have additional invoice information requirements and additional document requirements.  Prior to shipping any of the following products, please contact the WW Import Compliance Manager to ensure additional document requirements are satisfied before cargo ships to the US:

· Computers, monitors, laser equipment, cell phones, iPads, tablets, projectors, and cameras must provide the manufacturer’s name, address, model number, and serial numbers on the invoice and applicable FCC identification number and DHHS approvals.

· Electronic products subject to the U.S. Food & Drug Administration Radiation Control Standards will require a form FD2877 verified by the importer (TI) that identifies the products.

· Shipments containing chemicals, toxic substances are subject to the Toxic Substance Control Act and are subject to a TSCA certificate.  A copy of the Material Safety Data Sheet is also required as backup documentation.  The invoice should provide comments as to the Manufacturer’s name, address, phone # (U.S. contact, end user, and intended use).  

TI Import Office Contact information:  tiimports@list.ti.com
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